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STEP 1

The invitation email will be as follows:

To join Zoho projects, follow the steps
outlined below:

Welcome to Zoho Projects nbexx L

Zoho Projects £:16 PM (1 minute ago -

x| Projects

Welcome to Zoho Projects

has invited you to the workfoster
portal

Here's what you can do:

+» Automate task workflows wath Blueprint.
+ Manage task dependencies, critical paths, and baselines in Cantt.
» St project budger and track expenses,

You can also get the Zoho projects app for
mobile from the Google Play store. Please
use the following link:

https://play.google.com/store/apps/detai
|s?id=com.zoho.projects+



https://play.google.com/store/apps/details?id=com.zoho.projects
https://play.google.com/store/apps/details?id=com.zoho.projects
https://play.google.com/store/apps/details?id=com.zoho.projects
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STEP 2

Follow the steps outlined in the images below:

Welcome to Zoho Projects

The all inclusive project management solution that
travels along with you. Collaborate and track your
projects on the go.

€ Sign in with Google
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STEP 3

Sign in

to access Projects

i el Sl o e R e
Email address or mobile numbel

Forgot Password?

Sign in using
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STEP 4

Once you sign in with your account credentials,
the following page with the various aspects of the
program is displayed:

Welcome to Zoho Projects

Downloading data. Please wait...

This mav take a fTew m
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The different sections given in the application are
shown below:

Projects

Naotifications 28

¢ » M D B

Seftings

'El Choose Porta

arorkfosters
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STEP S

Look for your project code in the search field
given in the image below:

DevGY

workfoster
ﬁ All tasks
S Mytasks
[F] Today's tasks
E Tasks due tomorrow
m Tasks within next 7 days

Overdue tasks

[ Today + Overdue tasks
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STEP 6

After opening the project, go to the tasks area
and choose the client communication task. The
following images demonstrate this:

- «+ 7
@ WF-1926
#21MTPOD24

Active =

Il

@  Dashboard

8 +
@ +
-  Issues +
= Milestones 20pen 4
@] Timesheet +
q¢ Forums +
[l Documents -+




3:03 PM

& #21MTPD24 Q

.ll -t- III :h:

All open

Topic selection with Problem Identification

Topic selection with Problem Identi... i‘n

Feasibility Checking .

Client Communication

Client Cornmunication

Thesis topic ﬁ
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STEP 7

Go to the comments part of the Client communication
job to read papers, expert inquiries, and to offer your
input or document/references to experts.

| ADZ9-T1 (';

Client Communication

Open + MNoduedate + None - —

Subtasks
-uﬂ “Aﬂ I‘E‘I

c
omments Add comment @i o

Log hours

Type your queries or comments herel
Documents




